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PREPARING FOR THE ACP EXAMINATION 
 
T h e  A C P  e x a m i n a t i o n  i s  c o m p r i s e d  o f  1 0 0  f o u r - o p t i o n  m u l t i p l e - c h o i c e  q u e s t i o n s ,  

a d m i n i s t e r e d  i n  a  c o m p u t e r - b a s e d  e x a m i n a t i o n  f o r m a t .  

A p p l i c a n t s  a r e  a l l o t t e d  t w o  ( 2 )  h o u r s  i n  w h i c h  t o  c o m p l e t e  t h e  e x a m .  E a c h  

m u l t i p l e - c h o i c e  q u e s t i o n  h a s  f o u r  a n s w e r  c h o i c e s ;  o n l y  o n e  a n s w e r  c h o i c e  i s  

A p p l i c a n t s  h a v e  a c c e s s  t o  a n  o n - s c r e e n  c a l c u l a t o r  a t  a l l  t i m e s  d u r i n g  t h e  

e x a m i n a t i o n ,  a n d  w i l l  b e  p r o v i d e d  w i t h  s c r a t c h  p a p e r  t h a t  w i l l  b e  c o l l e c t e d  

a f t e r  t h e  t e s t  a d m i n i s t r a t i o n .  

T h e  e x a m i n a t i o n  m a y  i n c l u d e  c o m m i s s i o n i n g  s c e n a r i o - b a s e d  q u e s t i o n s .  F o r  

e a c h  s c e n a r i o ,  a  s e t  o f  t w o  o r  m o r e  q u e s t i o n s  m a y  b e  a s k e d .  T h e  e x a m i n a t i o n  i s  

w r i t t e n  f r o m  t h e  p e r s p e c t i v e  t h a t  t h e  a p p l i c a n t  i s  a  t h i r d - p a r t y ,  i n d e p e n d e n t  

C x A  a u t h o r i t y .

C r e d i t  i s  g i v e n  o n l y  f o r  q u e s t i o n s  t h a t  h a v e  r e s p o n s e s .  Q u e s t i o n s  l e f t  b l a n k  w i l l  

b e  s c o r e d  a s  i n c o r r e c t .  T h e r e  i s  n o  p e n a l t y  f o r  g u e s s i n g .  

T h e  B C C B  p r o v i d e s  a  s u g g e s t e d  r e f e r e n c e  l i s t  a s  a  r e s o u r c e  
t h a t  m a y  b e  u s e f u l  t o  s u p p l e m e n t  t h e  e d u c a t i o n  a n d  e x p e r i e n c e  
r e l a t e d  t o  c o m p e t e n t  p e r f o r m a n c e  a s  a n  A C P.

A t t a i n i n g  t h e  A C P  d e m o n s t r a t e s :

REFERENCES FOR ACP EXAM


Yo u  h a v e  g a i n e d  t h e  k n o w l e d g e  a n d  t e c h n i c a l  a p p l i c a t i o n  o f  t h e  n e w  
c o n s t r u c t i o n  c o m m i s s i o n i n g  p r o c e s s  b y  a n  i n d e p e n d e n t  o r g a n i z a t i o n

Yo u r  f o c u s  o n  p r o f e s s i o n a l  g r o w t h  a n d  d e v e l o p m e n t

E n h a n c e d  p r o f e s s i o n a l  c r e d i b i l i t y

I n c r e a s e d  j o b  o p p o r t u n i t i e s

EXAMINATION CONTENT OUTLINE


1.Managing Commissioning Projects Number of 
Questions 

Identify the scope of the project 29

Develop a commissioning team

Identify commissioning deliverables

Review project documents

Monitor the construction/project schedule

Conduct commissioning meetings

Track deficiencies (issues log)

Assess pass/fail criteria for functional test 
results

Identify tasks for completion of commissioning 
processes

2.Preparing Commissioning Documentation Number of 
Questions 

Assist in developing the OPR           25

Create commissioning process tracking 
matrices

Develop the commissioning plan

Develop commissioning schedules

Create commissioning specifications

Write system verification checklists

Create FPTs

Determine site visit protocols (logistics)

Develop issues logs

Write commissioning reports

Create systems manuals

3.Conduting Commissioning Activities Number of 
Questions 

Plan commissioning construction activities                  
25Monitor commissioning construction 

activities

Facilitate the completion of construction 
checklists

Facilitate the acceptance phase

4.Managing Training Activities Number of 
Questions 

Develop training plan            
5

Facilitate training activities

5.Completing Warranty Phase Activities Number of 
Questions 

Facilitate off-season testing            5

Troubleshoot facility issues

6.Conducting Ongoing Commissioning Number of 
Questions 

Evaluate building systems performance            2



ACP EXAM SAMPLE QUESTIONS 


W h i l e  p e r f o r m i n g  a  r o u t i n e  s u b m i t t a l  r e v i e w,  t h e  
C o m m i s s i o n i n g  P r o v i d e r ( C x P )  d i s c o v e r s  t h a t  a l l  v a r i a b l e  a i r  
v o l u m e  b o x e s  s c h e d u l e d  t o  s h i p  h a v e  o m i t t e d  t h e  c o n t r o l  
t r a n s f o r m e r.  T h e  C x P  s h o u l d ?

A. S e n d  a  w r i t t e n  r e p o r t  t o  t h e  d e s i g n  t e a m  a n d  o w n e r / o w n e r ’s  

r e p r e s e n t a t i v e . 


B.  N o t i f y  t h e  m e c h a n i c a l  a n d  e l e c t r i c a l  c o n t r a c t o r s  a n d  i n f o r m  t h e m  t h e y  
m u s t  f u r n i s h  a  f i e l d - m o u n t e d  t r a n s f o r m e r. 


C. N o t i f y  t h e  s u p p l i e r  t h a t  t h e r e  i s  a n  e l e c t r i c a l  p r o b l e m . 


D. N o t i f y  t h e  e l e c t r i c a l  e n g i n e e r  o f  t h e  o v e r s i g h t .

A s  a  c o n d i t i o n  o f  e a r n i n g  a n d  m a i n t a i n i n g  c e r t i f i c a t i o n ,  
a p p l i c a n t s  f o r  t h e  A C P  c e r t i f i c a t i o n  m u s t  a g r e e  t o  u p h o l d  a n d  
a b i d e  b y  t h e  C o d e  o f  E t h i c s ,  t h e  t e n e t s  o f  w h i c h  a r e  s e t  f o r t h  
a s  f o l l o w s :

ACP CODE OF ETHICS


 E x e r c i s e  a  r e a s o n a b l e  i n d u s t r y  s t a n d a r d  o f  c a r e  i n  t h e  p e r f o r m a n c e  
o f  p r o f e s s i o n a l  d u t i e s .  

P e r f o r m  p r o f e s s i o n a l  d u t i e s  w i t h  t r u s t ,  i n t e g r i t y,  a n d  h o n e s t y.  

H o l d  p a r a m o u n t  t h e  h e a l t h  a n d  s a f e t y  o f  t h e  p u b l i c  i n  t h e  p e r f o r m a n c e  
o f  p r o f e s s i o n a l  d u t i e s .  

W o r k  i n  a  m a n n e r  c o n s i s t e n t  w i t h  a l l  a p p l i c a b l e  l a w s  a n d  r e g u l a t i o n s ;  
d e m o n s t r a t e  i n t e g r i t y,  h o n e s t y,  a n d  f a i r n e s s  i n  a l l  a c t i v i t i e s ;  a n d  
s t r i v e  f o r  e x c e l l e n c e  i n  a l l  m a t t e r s  o f  e t h i c a l  c o n d u c t .  

A c t  w i t h  i n t e g r i t y  i n  a n y  r e l a t i o n s h i p  t h a t  i n v o l v e s  a n  e m p l o y e r  o r  
c l i e n t  a n d  d i s c l o s e  f u l l y  t o  a n  a f f e c t e d  e m p l o y e r  o r  c l i e n t  a n y  
c o n f l i c t s - o f - i n t e r e s t  r e s u l t i n g  f r o m  b u s i n e s s  a f f i l i a t i o n s  o r  p e r s o n a l  
i n t e r e s t s .  

R e p r e s e n t  q u a l i f i c a t i o n s  a c c u r a t e l y  a n d  h o n e s t l y.
O f f e r  p r o d u c t s  a n d  s e r v i c e s  o n l y  i n  a r e a s  w h e r e  c o m p e t e n c e  a n d  

e x p e r t i s e  w i l l  s a t i s f y  t h e  c l i e n t  a n d  p u b l i c  n e e d .
A g r e e  t o  c o m p l y  w i t h  a n d  u p h o l d  a l l  p o l i c i e s ,  p r o c e d u r e s ,  g u i d e l i n e s ,  

a n d  r e q u i r e m e n t s  o f  t h e  c e r t i f i c a t i o n  p r o g r a m ;  o n l y  u s e  t h e  
d e s i g n a t i o n  a s  a u t h o r i z e d  i n  t h e  a p p r o v e d  m a n n e r ;  a c k n o w l e d g e  t h e  
c e r t i f i c a t e  a n d  m a r k s  a r e  t h e  p r o p e r t y  o f  t h e  B C C B ;  a n d  r e t u r n  t h e  
c e r t i f i c a t e  a n d  d i s c o n t i n u e  u s e  o f  t h e  d e s i g n a t i o n  a n d  m a r k s  w h e n  
r e q u i r e d  t o  d o  s o . 


A c c e p t  r e s p o n s i b i l i t y  f o r  m a i n t a i n i n g  t h e  c r e d e n t i a l  t h r o u g h  
r e c e r t i f i c a t i o n  a n d  c o n t i n u o u s l y  u p h o l d  t h e  C o d e  o f  E t h i c s .
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